Guidelines for Booking DingTalk Meeting Rooms
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1. Click the client “Phone” Button of DingTalk to enter the phone page.
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2. Click the “Book a Meeting” Button to enter the interface.
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3. Set the Meeting title (CCC: Paper ID) and the start time (paper posting time) of the meeting.
Location and participants can be left open. Time for advance notification can be set, and relevant
contents can be introduced in detail (optional). Then click the “done” button.
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4. Save the Meeting Code and add it to the poster (PDF). Participant who wants to raise a

guestion concerning to the posting paper can enter into the meeting room by inputting the
Meeting Code for communication.
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